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APPLICATION FOR EMPLOYMENT


	Post Title:
	


	Title: Ms/Miss/Mrs/Mr
	

	
	

	Surname:
	

	
	

	First Name(s):
	

	
	
	
	
	

	Address:
	

	
	

	Postcode:
	

	
	

	Telephone Number:
	

	
	

	Mobile:
	

	
	

	Email:
	


	NI Number:
	

	Driving Licence No:
	

	How did you find out about the vacancy?
	


Please complete this application form with as much detail as possible.  We will use the information provided to shortlist our candidates based on their suitability for the job as detailed in the enclosed job profile.  

PLEASE COMPLETE ALL SECTIONS USING BLACK INK.

	Education and Qualifications
(Please list below starting with the most recent)

	
	

	Name of School/
College/University
	Qualification gained (e.g. O/A Level, GCSE, CSE, HND)
	Subject(s)
	Grade(s)/Result(s)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Training and Professional Qualifications
(Please give details of any further training, qualifications or professional memberships
you have that you feel may be relevant to your application.)

	
	

	Training/Qualification
	Grade/Result

	

	
	

	
	

	
	

	
	


	Present Employment
Please complete all details of your present/most recent employment:

	

	Company Name:
	

	Contact Name:
	

	
	

	
	

	Email Address:
	

	

	Employers Address:
	

	
	
	
	
	

	Postcode:
	

	
	

	Position Held/ Present Salary:
	

	
	

	Main Duties and Responsibilities:
	

	
	

	
	

	Date Employed From and To:
	

	

	

	Reasons for 
wanting to leave:
	


	Previous Employers
Please give details of your full employment history, including any breaks in employment and/or voluntary work, starting with the most recent.  Please use the continuation space if necessary.

	
	

	Date from
	Date to

	Employer/Company name
	Position Held/Responsibilities
	Salary
	Reason for leaving

	
	
	
	

	
	
	
	
	
	

	
	
	
	

	
	
	
	
	
	

	
	
	
	

	
	
	
	
	
	

	
	
	
	

	
	
	
	
	
	

	
	
	
	

	
	
	
	
	
	


	Reasons for Applying
Please detail below your reasons for wanting this position, and tell us what skills you can bring to the role.  In particular please relate any skills and experience that you have gained in paid or unpaid employment, education or leisure interests to the position which you are applying for.  Please use an additional page if necessary.

	

	


	Additional Information
Please use this space to tell us anything further about yourself which may support your application, including any skills and experiences you have acquired through interests outside the working environment.  Please use an additional page if necessary.

	

	


	References
Please give details of two referees who we can approach for references (one professional and one personal these may include your previous employer, relative or friend). We will also need to contact your present or previous employer for a reference, before any offer of employment can be confirmed.

	

	Are you happy for us to contact your present employer prior to interview?
	YES ☐ NO ☐

	

	
	Referee 1
	Referee 2

	
	
	
	

	Name:
	
	

	
	
	
	

	This persons relationship to you:
	
	

	
	
	
	

	
	
	
	


	Company Name:
	
	

	
	
	
	

	Contact Address:
	
	

	
	
	
	

	Email:
	
	

	
	
	
	

	Telephone Number:
	
	


	Please tell us any dates or times that you are not available for interview.
	


	What notice period are you required to give to your current employer?
	


	Please outline any reasonable adjustments that could be made to assist you during the selection process. For example, if invited for interview would you need any particular arrangements?

	
	

	


	Do you require a work permit to take up employment in the UK?
	YES☐NO☐


	If YES, do you hold a valid UK work permit?
	YES☐NO☐


	If YES, when does this expire?
	


	
The position you are applying for requires the completion of a DBS check therefore you must declare to us all convictions and cautions and bind overs you have had (including those regarded as ‘spent’).  

Have you ever had any criminal convictions, cautions and bind overs? 

YES☐NO☐
Please give details below; please note that a criminal record will not necessarily be a bar to obtaining this position.




Copies of Richfords DBS Code of Practice, and our Policy Statements on Recruitment of Ex Offenders and Criminal Records Checking, are available on request.

The information on this form will be kept confidential within the company and in your personnel file.  It will only be used by Richfords recruitment and management team for the purposes of selection and will not be shared with any external sources, in accordance with the Data Protection Act 1998.

Signature

I can confirm that the information I have provided on this form is correct. I accept that providing deliberately false information could result in my dismissal or disqualify me from employment.

	Signature:
	


	Date:
	


Richfords Fire & Flood, Leigh House, Dudnance Lane, Pool, Redruth TR15 3QY

E: recruitment@richfords.com   T: 01209 722522   W: www.richfords.com
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